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C Te3u mpaBmIaTa ce ypexxaar CTpyKTypara, GyHKIHUUTE, 3aJauuTe U OpraHu3alusaTa Ha paboTa
10 OTHOIIICHHE Ha yNpaBlIeHHETO Ha yoBemkute pecypcu B CY U pena 3a cb3/laBaHe U JIB)KEHUE
Ha JIOKYMEHTHUTE B HETO.

I. Oprann3zanuoHHa CTPYKTypa

1. CV “Cs.Kmument Oxpujacku” ce CbCTOM OT MEAarormueckd M HeNeaaroruyecku
MEPCOHAN, ONpPEIENICHU C JUThKHOCTHO WIATHO pa3MucaHue, YTBHPIEHO OT JIUpeKTopa Ha
CVY“Creru Knument Oxpuacku’.

2. OcHoBHHTE (YHKIUMHM, OpraHM3alusATa Ha padoTa Ha MEpCOHajJa Ha YYWIMILIETO Ce
OIIPEAEIIAT C BBTPEIIHU IPABUIIA, YTBBPIEHU OT Aupekropa Ha CY “Ceeru Kimment Oxpuncku’.

3. 3aAbIKEHUATa, OTTOBOPHOCTUTE M KOHKPETHUTE JIMHUU Ha JOKJIAJBaHE CE OMPEEIIAT B
JUTbKHOCTHATA XapaKTEPUCTUKA 32 JUIbKHOCTTA.

4. Bcuuky CIIy)KUTENU Ha YYUTEJICKU UThKHOCTU Cca Ha MPAKO MOJYUHEHHE Ha 3aMEeCTHK-
aupekTop, ydeObna neitHoct (3AY), a amMUHHCTpaTHBHHS M OOCTYXBall MEpPCOHAT — Ha
3aMEeCTHUK-TUPEKTOpP, aIMUHUCTpAaTUBHO-cTonancka aeinoct (3AAC/)

5. IlenarornyeckusT CbBETHUK B YUMIIUIIIETO € HA MPSIKO MOJUYMHEHUE HAa TUPEKTOpA.

6. [maBHUAT CUETOBOUTEI € Ha MPSAKO NOJYMHEHHUE HA IUPEKTOPA.

7. 31Y ]l uma npaBa 1 OTTOBOPHOCTH IO JIMHUS HA YYEHUIIUTE 110 0Opa30BaTEIIHU CTEIIEHU
Y TI0 JIMHUS Ha MIPEToAaBaTeIuTe 1Mo IpeIMETHH 00IacTH.

7. Tlo Bpeme Ha penoBuu nexypcersa 31V u 3JAC]/] umar npaBa U OTTOBOPHOCTH IO
OTHOIICHUE HA ISUIOCTHHS PEJ U OPTaHU3aIMs B YUHIIUIIETO.

II. IluHuM HA TOKJIAABaHe

1. TloMOUIHUK-AUPEKTOPUTE IOKJIAABAT HE3a0aBHO MPH BCHUKH WHUUICHTH U OCOOCHH
CILy4au.

2. llemaroruueckusT MepcoHaN JOKIaIBa MUCMEHO WM YCTHO 32 BCHUKU OCOOCHH CIydau
U ChOUTHS, CBBbpP3aHM C yuyeOHMs mpolec, ¢ ydeHunu u poautenu Ha 3V, a 3a
BCUYKHU chOUTHS, cBbp3anu ¢ MTh na 3JJAC/I.

3. IlemarormueckusT CHBETHHK JOKJIA/JBa Ha JAMPEKTOPAa YCHO WIIM MHCMEHO He3abaBHO
IpY BCUYKH MHIUJIEHTH U OCOOCHHU CITydau.

4. HenonaBaHeTo Ha CBOEBPEMEHHA MH(OpMaLKs C€ CUMTA 3a HapyIllIeHWEe Ha IIpaBuiiaTa v
TpyZAOBaTa JUCLUIUIMHA.

II1. Tlpouexnypu no HaGupaHe Ha MEPCOHAJ U HA3HAYABAHe HA CJIY:KMTeJINTe

1. HaOupaHe Ha nepcoHaJ

1.1. [Ipouenypara no HabupaHe Ha nepcoHai ce axMuuuctpupa ot 3JAC/.
3JAC/ opranusupa paboTara CH B CbOTBETCTBUE ChC 3aKOHOBUTE pa3nopeion.

1.2. HezabaBHO cien pasmopekaaHe Ha JUPEKTOpa 3a CBOOOIHA TIO3WIHS B YUUIIHIIETO,
n3npama uadopmanus B bropo o tpyna /bT/ u Pernonanno ynpasieHue Ha 00pa30BaHUETO —
Bapua /PYO/.

2. IToadop Ha cay:KuTeIu

2.1. [Ipu mocThIIBaHE Ha 3asBJICHUE 32 Ha3HaYaBaHE Ha paboTa, CHIIOTO CE OKOMILUIEKTOBA
C HEOOXOIMMHTE TOKYMEHTH M C€ 3aBeXJa OT 3aBexjaal] aaMuHucTpatuBHa ciyxba (3AC) B
JTHEBHUKA 32 BXOJIAIIa KOPECTIOHCHITHS.

2.2. 3asBIEHHMETO 32 Ha3HAYaBaHEe CJIeBa Ja ChAbpKa HHPOPMAIUs OTHOCHO TPUTE UMEHA
Ha KaHAuJaTa, ajJipec 3a KOPECMOHACHUHUS U JIBKHOCTTA, 32 KOSITO KaHauaarcTBa. Kum Hes ce
npusarar:

- aBToOuorpadus (CV);

- IOKYMEHT 32 3aBBPIICHO 00pa3oBaHue — KOIHE;

-TpynoBa (ciy)keOHa) W/WITM OCUTYPUTETIHA KHIDKKA WM JIPYT TOKYMEHT, YIOCTOBEPSBAIIl
TPYZOB, CIIY)K€OCH UM OCUTYPHUTEJIEH CTaX - KOTIHE;

- CBUJIETEJICTBO 32 ChIUMOCT-KOIIHUE;

- MEIMLIMHCKO CBUETEJICTBO 3a MMOCThIIBaHE Ha paboTa-KoIMHe.




2.3. 3AC wu3BbBpIIBa IPOBEpKa Ha MOCTHIMIOTO 3asBJIEHHE 3a paboTa MO OTHOIIEHHE Ha
HAJIMYMETO Ha HEOoOXOJUMHUTE JOKYMEHTH, U TO0 3aBeXKJa BBB JIHEBHHMKA 3a BXOJAlIa
KOPECIOHICHIIHS.

2.4. Cnen u3ThyaHe Ha cpoka 3a mojaBaHe Ha 3asaBiieHuss 3AC ru mpeaaBa, 3aeIHO CbC
BCUYKH CBHITBTCTBAIIM T IOKYMEHTH Ha JUPEKTOpPa Ha YUWIMIIETO 3a MPELCHKa U Pa3opekIaHe
3a JlaTa ¥ Ha4yaJIeH 4yac 3a [POBEXK/IAHE HA NHTEPBIO.

2.5. 3AC ce cBbp3Ba ¢ U30paHUTE KAaHIUAATH M UM OIPEEIisi JICH U Yac 3a HHTEPBIO.

2.6. JIupekTopbT HA YYMIIUIIETO MPOBEXJAa MHTEPBIOTO, Ha KOETO C€ MOKaHBaT U APYru
CIIYXKUTENM Ha YUYWIUIIETO, OIpeAesis OCHOBHOTO MECEYHO Bb3HArpaKJaeHue, garara Ha
Ha3Ha4YaBaHE U NPOABJIKUTEIHOCTTA HA U3IUTATEIIHUS CPOK, BUIA HAa TPYJOBUS JOTOBOD.

3. HaznauaBane

3.1. Cnen mpukiIouBaHe Ha IpoleaypaTta mo nmojadop, crneuuanuct TP3 u3rorss Tpynos
oroBOp Ha kanaumara. Ako noroBopsT € 1o HII ,,be3 cBobonen wac* ce usrorss ot 3AC. Ilpu
oTchcTBHE Ha cneneanuct TP3 ce 3amectBa o 3AC, a nipu orcheTBUE HA 3AC — OT CIEUUATIUCT
TP3.

3.2. TpyAoBHAT AOTOBOpP C€ ChIVIACYBA OT IJIABHUS CYETOBOJUTEN M OT 3aMECTHUK-
JUPEKTOpa 10 aJAMUHUCTPATHUBHO-CTOMAHCKATa JEHWHOCT, a IMpPU TIXHO OTCHCTBUE — OT
3amecTtBaumTe r’m — 3AC 3a 3aMECTHUK-TUPEKTOpP, aJAMUHUCTPATHBHO-CTONAHCKA JEHHOCT U
cnenuanuct TP3 — 3a rinaBHUS CYETOBOIUTEI.

3.3. Tpynosusat noroBop ce peructpupa B HAII ot cneumanuct TP3, a mpu HeroBo
orcweTBHe oT 3[AAC/.

3.4. TpynoBUST IOTOBOp C€ CKJIIOYBA, MO MpElEHKa Ha JAUPEKTOpa Ha YYHIHUIIETO, C
M3MUTATEJICH CpPOK. BpbuBa ce cpeury MOANUC HA JHIETO, 3a€IHO C  JUTHKHOCTHATa
XapaKTEepPUCTHKA 3a JUThKHOCTTA U cipaBka 3a npuero ot HAII yBenomnenue no un. 62, an. 4 KT.

3.5. Cnen xaro mOroBOpBT OBJE MOMMUCAH OT CTpaHUTe, crnenuanuct TP3 cbheraBst TUYHO
TPYJIOBO JIOCHE.

3a. HaznauyaBaHe Ha CJIy:KUTeJIM MO 3aMeCTBaHe.

3a.1. Ilpu oTchCTBUE HA CIYXHUTEN 3a Mepuo] 10 1 /emun/ mecell, CHUIMAT MOXE Ja Ce
3aMECTBa OT JIPYT/U CIYKUTEI/U OT YUYUJIHUIIETO, ChC CKIFOYBAHE Ha JOITBIHUTEIHO CIIOpa3yMeHue
WM 3anoBel, u3rorseHn or crenuanuct TP3 mmu or 3AC, ako 3amectBaneTo € mo HII , be3
cB00O/IeH Hac™.

3a.2. Ilpu oTChCTBHE HA YUUTEIN 3@ IEPUOJ] TOBEYE OT €IMH MECEL] CE€ CKJIF0YBA JOTOBOP IO
g, 111, gy, 114 wmm 4. 68, an. 1, 1. 3 ot KT.

3a.3. Ilpu Hannuue Ha y4eOHM yacoBe, HEQOPMHUpAIIM IIAT, CAYXKHUTENI OT YUWUIIHILETO
MOXe Ja Ob/Ie Ha3HAYEeH 10 TPYIOB A0TOBOP 3a AombiaauTencH Tpya (wi. 110 ot KT).

36. HazHayaBaHe HAa MeJArOru4ecKM MEPCOHAJ HA JIBKHOCT ,,CTAPIIH YYHTET* ce
M3BBPIIBA, KOTaTo JIMIETO OTroBaps Ha W3MCKBaHUATA HAa wi. /1, an. 1 wnu an. 2 or Hapenba Ne
12 3a craryra ¥ mpodeCHOHATHOTO pa3BUTHE HA YUUTENHUTE, AUPEKTOPUTE U JAPYTUTE
nenaroruyecku cnenuanucty. [Ipomeaypara 3a onpeaensiHe Ha ,,CTapiId YYUTEN  BKIIOYBA:

1. Jluuero momaBa 3asiBIEHUE 0 TUPEKTOPA.

2. JlupekTopbT M3AaBa 3aloBE] 3a MPOMSHA HA IBKHOCTHOTO pa3MHUCAHUE.
3. Cnenmamuct TP3 M3roTBA JONBIHUTENHO TPYAOBO CIOPa3yMEHHE U JIMIETO CE
IIPEHa3HAa4YaBa Ha HOBATA JUTbKHOCT..

3a. HazHauaBaHe HA NeJaroru4eckKy MepcoHas Ha JJIbKHOCT ,,IVIaBeH YYUTeJa“ ce U3BbPIIBA,
KOT'aTo JIMIIETO JIMIIETO OTIrOBaps Ha M3UCKBaHUATA Ha wiI. 72, ain. 1 or Hapenba Ne 12 3a cratyra u
npoecHoHAIHOTO pa3BUTHE HA YYUTEIUTE, JUPEKTOPUTE U JPYrHTe TeIaroru4ecKu
cnenuanucty. [Ipouenypara 3a onpenesnsHe Ha ,,[JIaBEH yUUTEN  BKIIIOYBA:

1. JlupexTopbT Ype3 3amoBe] Ha3HAuaBa KOMUCH M Pa3paboTBa KpUTEPUH 3a MOAOOp Ha

KaHIUJATH.




2. Komucusra mnpeajara KpuTCprunTe 3a O6C’b)KIlaHe " IpUEMaHe OT He,I[al"OFI/ILIeCKI/IH CBbBCT.

w

JIMpeKTOpbT YyIBBPKIaBa KPUTEPUUTE ChC 3aMOBE.

4. JlupekTopbT, MpeIrd HA4YalloTO Ha BCsKa ydeOHA roanHa, choOpa3HO BBH3MOKHOCTHTE U
HYXXJaTa Ha YYUIIUIIETO ONpeaessi Opos Ha MecTara 3a JIBKHOCTTA ,,[JIaBeH yUUTen " 3a
CbOTBETHATa yueOHa rOMHA.

5. Ilpu HEOOXOIUMOCT TUPEKTOPHT U3BBPIIBA MPOMSIHA B ATHOTO pa3lHCaHUE.

6. AKO KaHJMJATUTE, OTTOBAPSIIM HAa KPUTEPHUTE IO T. 1 ca moBedye OT OOSBEHHTE MeCTa 3a
,,TJIABEH YUUTEN " TUPEKTOPHT OPraHU3Mpa MpoIieaypa 3a oa00p Mo KpuTepuute 1o T. 1.

7. Ilpouenypara BkimrouBa: ChC 3amoBeATa MO T. | JUPEKTOPHT BMEHSBA 3abJDKCHHE Ha
KOMHUCHSITA J1a HANpaBH OIICHKA IO OMPEACIICHUTE KPUTCPUM HA KAHIUAATUTE U Jia
MPEJIOKH Ha JHUPEKTOpa C TPOTOKOJ CIHCHK Ha ONPEICIICHUTE 3a Ha3HAYaBaHE Ha
JUTBKHOCTTA ,,[JIaBEH YUUTE .

8. JlupekTopbT mpHueMa MPOTOKOJIA IO T. 7.

9. Crneuunanuct TP3 U3roTBsi AOMBIHUTEIHO/U TPYAOBO/U CIIOpa3yMeHUE/ .

IV. HopmatuBHO o00ciaykBaHe B 00JacTTa HAa TPYAOBUTE IPABOOTHONICHHUSI; AKTOBE,
CBbP3aHM ¢ Bb3HHKBAaHETO, W3MEHECHHETO M INPEKPATABAHETO HAa TPYAOBHUTE
NPaBOOTHOLIEHHS; 0()OpMsAHE, BOJAeHEe U CbXPAHSIBAHEe HA JIMYHUTE TPYAOBH J0CHETa Ha
CJIYKUTEJINTE B YYUJIHUILETO.

1. U3roTBsine HA TPY/10BM 10TOBOPH

1.1.TpynoBute 10TOBOpU ce€ M3rOTBAT OT creunanuct TP3 u ce cpriacyBar ¢ riaBeH
cuetoBoauten u 3JJTAC/I.

1.2. Cnenuanuct TP3 uma 3ambibkeHHETO Ja BHECe MpU JUpPEKTopa HHpopmanus 3a
KpallHUTE JIJaTH Ha CPOYHUTE JJOTOBOPH 2 CEIMUIIH MPETU U3TUUAHE HA CPOKa.

1.3. JIombIHUTENHUTE CHOpa3yMeHHs 3a MpeHa3HauYaBaHE M 3a U3MEHEHHWE Ha OCHOBHATa
paboTHa 3amjaTa ¥ AOI'BJIHUTEIHUTE Bb3HArpaXkJIeHUs ce M3roTBAT oT cnenuanuct TP3 u ce
ChIJIACyBAT C TJIaBHUS cueToBoAuTeN Ha yunnuiero u 3JAC/.

1.4. locouenute B T. 1.1. 1 1.3. JOKyMEHTH c€ MOAMUCBAT OT JUPEKTOpPA HA YUUIIHUIIETO.
Ex3eMiuisipu oT TSX ce pa3npenenst ot cnenuanuct TP3, kakTo crneasa:

- €JIUH Cc€ BPbUBA Ha JIULIETO CPEIly MOIIHC;

- €JIMH Ce KJIacupa B KJIachopa KbM 3alOBE/IHATAa KHUTA;

- €JIUH C€ KJIaCUpa B JIMYHOTO TPYAOBO JIOCHE Ha CITYXKHUTES;

- €JIMH ce IpeaocTaBs Ha crnenuanuct TP3.

1.5. Cneunanucr TP3-kacuepa He MO3BOJsBA M3IUIAILIAHE HA OCHOBHA MECEYHa 3arjiaTa
WU JIONBJIHUTENHO Bb3HATPaXACHUE, aKO JIMLETO HE € MOJNUCATI0 TPYIOBUS CU JOTOBOP WIIU
JOMTBIHUTETHOTO CHU CIIOpa3yMEHHE.

2. [IpexkpaTsiBaHe HA TPYAOBO NPABOOTHOILIIEHHUE

2.1. TpekpaTsiBaHETO HA TPYJOBOTO NMPAaBOOTHOIICHHWE CE€ M3BBHPINBA ChC 3allOBE] HA
JUPEKTOpa Ha YYWIMILETO, KOSITO ¢ M3roTBs OT crenuanuct TP3 choOpazHO M3MCKBaHUATA Ha
Konekca Ha Tpyza 3a BCEKM OT/CIJIEH CIIy4ak.

2.2. B cnyyauTe, KOraTto NpEKpaTsSBaHETO Ha TPYAOBOTO MPABOOTHOIIEHHUE € IO
MHUIMATHBA Ha CIYXXUTENsd, TOW IOJaBa MHUCMEHO 3asBJIEHUE /10 AUPEKTOpa Ha YYHINLIETO.
3asiBICHUETO CE€ PETUCTPUPA BbB BXOAAIIUS JHEBHUK, CJIE]] PE30JIIOLUs Ha IUPEKTOpa, ce Mpeana
Ha crneruanuct TP3 3a U3mbJIHEHHE B 3aKOHOYCTAHOBEHUTE CPOKOBE. J{UPEKTOPBT € IIBbXKEH B 7-
JTHEBEH CPOK OT JlaTaTa Ha I0/IaBaHETO Ha 3asBJIEHUETO Ja Jajie Ha CIy)KUTeJa MHCMEH OTIOBOP
3a PEIIEHUETO CH.

2.3. Tlpu mpekpatsiBaHe Ha TPYJAOBOTO IpaBOOTHOIIeHWE crenuanuct TP3 u3nasa
00XO0/ICH JIMCT Ha JIUIETO, KOWTO, cie]] KaTo ObJie HA/UIEKHO pa3nucaH OT OMOIHOoTeKap, JOMaKuH
u 3JIAC]], rmaBeH CYETOBOIUTE M JUPEKTOP CE KJIacUpa B TOCUETO HA OCBOOOICHHS CITY KHUTE.




2a. IlpexkparsiBaHe Ha TPYI0OB /J0rOBOP MpPH CbKpallaBaHe HA MmIATa W/WIH
HaMaJiiBaHe Ha o0ema Ha padora.

1. Ilpu npekpatsiBaHe Ha TpyAoBuTe aoroopu no wi. 328 an.1 1.2 u 1.3 ot KT ce usBbpuisa
mpoLeaypa Ha oJ00p B ChOTBETCTBHE C KPUTEPUH, KaTO Ce CPaBHSABAT pabOTEIIUTE HA €IHAKBU
(aHaNOTMYHM) ATBKHOCTH, a paboTaTta ce Bb3jlara Ha Te3H, KOUTO MUMAaT M0-BUCOKA KBAIM(UKALIUSL
1 paboTAT 1Mo-100pe.

2. 3a ochlIecTBsIBAaHE Ha MPOIEAyparTa 1Mo moa00p, ChC 3armoBe]] Ha JUPEKTOpa Ce Ha3HaYaBa
KOMHUCHUSI, B  KOATO Ha  TMapuUTeTeH  MPUHIUI  y4yacTBaT  MPEACTaBUTENU  Ha
nupektopa(Padoronarens) u Cunaukarure. B Tazu 3amoBel ce MOCOYBAT M KPUTCPUUTE 3a
o00p U TSIXHATA TEKECT.

3. Komucusita u3rorsi IpOTOKOJI ChC CIUCHK Ha JIUIaTa, KOUTO MOAJIEXKAT HA ChbKpALCHHE.

4. IupeKkTopbT IpreMa mpoToKoJa 1o T. 3.

5. Crneuumanuct TP3 u3rorss 3amoBe] 3a MpeKpaTsBaHE Ha TPYIOBH IPaBOOTHOLLIEHUS,
cbriacHo u3uckpanusTa Ha KT.

6. JlupekTopbT MpeKpaTsBa TPYAOBOTO MPABOOTHOIIECHUE MPHU CIIa3BaHE Ha pa3nopeaouTe Ha
w1.333 ot KT B cinyyaute, koraro KojgekcbT Ha Tpyaa ro M3UCKBa.

3. JIn4yHHU TPYAOBH JOCHETA HA CJYKUTEJIUTE
3.1. JInuHuTE TPYAOBU AOCUETA HA CIYXKUTEIUTE CE U3TOTBAT HEMOCPEICTBEHO CIE]
HA3HAYaBaHETO MM M Cc€ CbXpaHsABar npu cneupuanucT TP3 1o mMoMeHTa Ha IpekparsBaHE Ha
TPYZOBOTO IPABOOTHOILIEHHE, CIIE/ KOETO CE IPEJaBaT B ApXUBA HA YUHIIUILETO.
3.2. B 1M4HOTO Tpy10BO AOCHE C€ ChXpaHsBAT CIETHUTE JOKYMEHTH:

- 3asIBJICHUE 32 Ha3HayaBaHE Ha paloTa;

- apToOuorpadus;

- TUIUIOMA 32 3aBBPILIEHO 00pa30BaHuE - KCEPOKOIHE;

- €K3EMIULIP OT TPYAOBHUSI JOTOBOP;

- JOI'BJIHUTEIHU CHOpPa3yMEHUs U JApPYrd JAOKYMEHTH, CBBpP3aHH C H3MEHEHHE WU
IIPEKPATABAHE HA TPYAOBOTO TPYAOBOTO TPAaBOOTHOILLIEHUE;

- 3aII0BEM 32 OTITYCK,

- 3aII0BEJ 34 Harpajy WK JUCLUIUIMHAPHUA HAaKa3aHMUs,

- MEIMIIMHCKO CBUJETENICTBO;

- KOIIUSI OT YIOCTOBEPEHUS 3a IOMBJIHUTENIHA CTENeH Ha KBAIU(UKALUS;

- JUIB)KHOCTHA XapaKTEpHUCTHKA, C MOANWC Ha JIMIETO, HAa3HAYE€HO Ha CBhOTBETHATa
JUTBKHOCT;

- KomHe OT yBeAgomiieHueTo o wi. 62, an. 4 KT, 3aBepeno ot T/[ na HAITI.

- TPyZOBa KHI)KKA — 3aBEPEHO KOMKE WJIM OPUTHMHAJ U NOJNMCAaHa JeKIapanus mo 4i. 348,
ain. 3 ot KT/;

- CBUJICTEJICTBO 33 CHAUMOCT.

4. TpynoBn KHUKKH

4.1. Ha3HaueHMAT CIY)XUTEJN TMpPH IOCThIIBaHE Ha paboTa € JUIbKEH Ja IpeacTaBH
TpyJOBaTa CU KHUXKKA.

4.2. B cnyyanTte, KOraTo JHIIETO MOCTBHIIBAa 3a IbPBHU BT Ha pabora crenuanuct TP3
W3/1aBa TPyAOBa KHHW)KKA, HA-KBCHO /10 5 THM CJIe]] Ha3HadyaBaHeTo. [IocThIIBaHETO 32 MBPBHU ITBT
Ha paboTa ce y0CTOBEpsBa OT CILY>KUTEJIS C IeKIIapariusl.

4.3. Cnennamuct TP3 BrucBa B TpymoBaTta KHIKKA JAHHUTE 3 CITY)KUTENsS, IIOCOYCHU B
pasnopendara Ha wi. 349, an. 1 ot KT.

4.4. Cnenuanuct TP3 TOYHO U CBOEBPEMEHHO BITMCBA B TPYJOBaTa KHIXKKA, IOCOYEHH B T.
4.3. MTaHHU ¥ HACTBIIWJIIMTE MPOMEHHU B TAX, KaTO Ype3 MUCMEHO CHOOIIEHUE M3MCKBA TPYAOBUTE
KHIJKKH Ha IIEpCOHAJIa 10 TPU JHM CJIEJ HACTHIIBAHE HA IIPOMSHA.




4.5. Tlpu mnpekparsBaHe Ha TPYAOBOTO MpaBOOTHOLIeHWE crnenuanuct TP3 BmucBa B
TpyZAOBaTa KHUXKKA IaHHUTE, CBbP3aHU C IPEKPATIABAHETO U s IIpe/laBa He3a0aBHO Ha CITYKUTEISL.

4.6. TpynoBaTa KHM)KKA CE CbXpaHsBA OT JIUIIETO.

4.7. TpynoBara KHMXKa MOXE Jia C€ ChbXpaHsBa B JMYHOTO JOCHE Ha JIMIETO IO HETOBO
JKeJlaHue, U3pa3eHo MUCMEHO.

5. 3asiB/IeHHS H 3aMI0BeJH 32 OTIYCK

5.1. 3asBieHuE 3a OTIYCK C€ MOAABAT BHB (DMHAHCOBO-3JIMUHUCTPATHBEH OTAEN B CPOK
Hail-manko 1 /eaus/ AeH npeau AaraTa Ha U3JIM3aHE B OTILYCK.

5.2. Bcuuku 3asiBIIeHUS 3a OTHYCK ce MpoBepsiBaT oT crneuuanuct TP3 3a BepHOCTTA Ha
JAHHUTE U UHPOpPMALUATA B TAX.

5.3. 3amoBenuTe 3a OTIMYCK C€ MOJMUCBAT OT JUPEKTOpA HA YUUJIMILIETO U CE TOIy4aBaT OT
auuero ot crnenuanuct TP3 npeau nmoa3BaHeTo Ha 3aKOHOYCTAaHOBEHHUS OTITYCK.

5.4. Ilo Bpeme Ha yueOHU 3aHATHUS HE CE€ M10JI3BA OTIYCK, OCBEH MPU UHIUICHTHU CIIy4Yau.

5.5. Tlo Bpeme Ha yueOHHM 3aHATHUS C€ IMOJI3BAa HEIUIATEH OTIYCK, a IUIAaTE€H caMmo 10
IIpELeHKa Ha JUPEKTOPA 3a BCEKH KOHKPETEH CIIyda.

6. bostHMYeH JucT

6.1. BoylHWYEH HCT ce TpeACTaBs pu crernuaiucT TP3 Ha y9unumero He Mo-KbCHO OT 2
JIHU CJIe]] laTaTa Ha U3JJaBaHeTO MY.

6.2. Cneunamuct TP3 moAroTBs KOMIUIEKTa OT JTOKYMEHTH, MPHUAPYKEHU OT OOJHUYHUS
muct u ru npenacrasst B HOU 3a usnnaiane, B Cpok He 10 — KbCHO OT 2 JHU CJIE]] IPE/ICTaBsiHE Ha
Hexnapanus Nel B HAII 3a choTBETHHS MecelLl.

6.3 PalGoTHuKBT/Ciy)XUTENAT yBEIOMsABA 3a OTCHCTBUETO CH IIOpaJd BpEMEHHa
HETPY0CIIOCOOHOCT B Hali-KPaTKH CPOKOBE, KATO CBOCBPEMEHHO aKTyalIM3upa HHPOpMAIHUsITA.

V. AKTyau3npaHe Ha JJIbKHOCTHOTO U IOMMEHHOTO IATHU PA3MUCAHUSA HA YYHIINIIETO

1. JITb)KHOCTHOTO M NOMMEHHOTO INATHU pa3lUCaHUsl C€ AaKTyaJu3upaTr OT TIJIaBEeH
cuetoBoauTen win 3JJACJL npu npoMsiHa Ha: YUCIEHOCTTa Ha NepcoHana, Cnuchbk — oOpasen Nel,
JUTbKHOCTUTE U OpyTHaTa pabOTHa 3arulata Ha €IHO WJIM MOBEYE JMIA, ChIVIACHO BbTpemHu
npaBuia 3a paboTHa 3arJara.

VI. CbcTaBsiHe M aKTyaJIM3MpaHe HA JJIbKHOCTHUTE XapAKTEPUCTUKH HA CJIYKUTEJUTe

1. JlnpxHOCTHUTE XapakTepucTuku ce u3rotBaT oT 3JIACJ[ um ce yTBBpXkaaBaT OT
JTUPEKTOpa Ha YUUIIUILETO.

2. JITBXKHOCTHUTE XapaKTepUCTUKHU MOJUIekKAaT Ha aKTyaJu3upaHe NOpU OOEKTUBHM
MIPOMEHU B AEMHOCTTA U QYHKIIUUTE HA YUYUIIHUILETO.

3. 3JAC/ BpbuBa Ha JIMLETO, HA3HAYEHO B YUYHJIMIIETO, €K3EMIUISIp OT yTBBpJEHATa 32
ChOTBETHATA JIBKHOCT JIBHKHOCTHA XapaKTEPUCTUKA 3a 3all03HABaHE CpEILy MOANKC MPeau WIn
Hall-KbCHO B JICHS Ha Ha3HAYEHUETO MY H/HJIU MPH NIPOMSHA Ha JIIHKHOCTHATA XapaKTePUCTUKA.

4. [loanucaHusT OT CILY)KUTENS €K3EMILISP Ce€ ChbXpaHsIBa B JINYHOTO MY TPYIOBO JIOCHE.
3JAC/ wu3BbpIIBa HayaJeH HMHCTPYKTaX 3a OE30MacHOCT Ha pPabOOTHHKA/CIYKUTENS Cperry
MTOJITIHC.

VII. YciaoBusi 1 pejx 3a NOBUIIABaHe KBATH(PUKAUMATA M NpodecHOHATHUTEe YMEHUsS] HA
nepcoHajia

1. IloBumraBaHeTo Ha KBaJH(HUKAIMATA C€ OCBHIIECTBABA MO BbTpemHu mnpaBuia 3a
kBannukanys U [1nan 3a kBanuukanMoHHATa IEHHOCT HA YUHJIMIIETO, KOUTO C€ M3TOTBAT OT
31V, ¢ yuactuero Ha 3[JAC/] B HauanoTo Ha BCsKa yueOHa roIMHA Bh3 OCHOBA Ha :

- TMYHUTE TUTAaHOBE 3a KBAJTU(UKALUS HA CITY>KUTEIUTE

- npenopbku Ha PYO Bapna

- cb0Opa3HO Bb3HUKHAIN HEOOXOIUMOCTH

2. KanuduxanoHHara I1eHHOCT Ha YYHJIUIIHO PaBHUILE UMa 32 1eT:

- YCBBBPUICHCTBAHE HAa IPOPECUOHATHUTE YMEHUS
- TIOBHIIABAaHE HA KBAJTU(HUKAIHIITA




- IPOMSIHA U Pa3BUTHE HA TPO(DECHOHATHUTE HATJIACH U IICHHOCTH

3.®opmuTe Ha paboTa MoraTt ja ObaarT:

-CEMUHap

-po0OJIeMHa rpyma

-IIPAKTUKYM

-TPEHUHT

-JIEKTOpUS

-1IKOJIa

-HAYYHO-TIPAaKTHUYECKa WIIH METOINYeCcKa KOH(EepEHIUs

-KypcC | JIp.

4. KpanmudpukanroHHata ACWHOCT C€ peain3upa Mo BB3MOXKHOCT ChC CHIACHCTBHETO Ha
BUCHINTE YUWJIMINA, CIEUHUATU3UpPAHUTEe WHCTUTYTH 3a IOBHUIIaBaHEe Ha KBanudukauuara Ha
YUHUTEIIUTE U JUPEKTOPUTE U JPYTH UHCTUTYLIUHU.

5. duUHaHCUPAHETO CE OCUTYPSBA B paMKHUTE Ha OIOJDKETa Ha YYHIIMIIETO, OT COOCTBEHH
MIPUXO/IH, JapeHUsi, cCaMO(UHAHCUPAHE U JIPYTH.

6. Korato cymara 3a ompezneneHa KBalu(UKAIMOHHA [EHHOCT Ha JaJ€H CIY>KUTENI
HAJBUIIIABA CPEIAHMS PAa3X0]] 32 KBATH(DHUKAIUSA B YIHIIUIIECTO, JUPEKTOPHT OMPEILIIS JIMMUTA WITH
cpeacTBaTa 3a chb(pMHAHCHPaHE C JIMYHO Y4acTHE Ha CIY>KUTEIS.

7. PaOoTHMLIMTE M CIIY>)KUTEJIUTE MMaT IPaBO HAa KOMAHIUPOBBYHM Mapu IO pena u
yCIOBUSITA Ha Hapen0aTa 3a KOMaHIMPOBKHUTE B CTpaHaTau B 4yKOUHa.

VIII. Cucrema 3a oneHsiBaHe 1efiHOCTTA HA PAa0OTHHULIMTE U CJYKUTEJIUTE.

1. Ha nemaroruyeckusi MepcoHan Cce€ HU3BBPIIBA E€XKErOJHO IpOBEpKa Ha JEHHOCTTA,
ChOOPA3HO TUTAHA 32 KOHTPOJIHATA JCHHOCT Ha qupektopa u Ha 3V /1.

2. Ha mnenemarormyeckusi MEpCOHAN C€ U3BBPIIBAa MPOBEPKA, CHIIACHO IUJIaHa 3a

KOHTpoJIHATa JAeiHoCT Ha nupekropa u 3JAC/I.
IX. Cucrema 3a HarpakaaBaHe U CAHKIIHOHHPAaHe.
1. Cayxurenu u pabOTHHUIIN, KOUTO OCBEH KOPEKTHO, CbBECTHO U OTTOBOPHO H3IThIHEHUE
Ha CBOMTE TPYAOBH 3aJbJKEHUS, Ca OCTUTHAIN 3HAYUMU PE3YJTAaTH C MOJOKUTEIECH
edeKT BBPXY aBTOPUTETA HA YYWIMIIETO B IYOJIMYHOTO MPOCTPAHCTBO U CPEI
notpebutenuTe Ha oOpa3zoBaTeNnHaTa yCiuyra /y4eHHUIH U POAUTENH/ ce Harpa)xaaBat

2. 3a HekadyecTBEHO WM3NBJIHEeHHEe Ha 3agbokenumsra mo KT, 3IIYO, mapxHOCTHA
XapaKTepUCTHKA U Jp. HOPMATUBHHU aKTOBE W JIOKYMEHTU CIYXUTEIUTe U PaOOTHUIUTE Ce
CaHKIMOHUPAT:

- aaMuHHCTpaTUBHO 1O 4i.187 ot KT

- IIpU OLIEHSIBaHE Ha pe3yJITaTUTE OT TPyJla Ha MeJaroruueckus nepcoHa,
- TpU aKTyalu3alus Ha TPYIOBUTE Bb3HATPAKICHUS

- nOpu onpenensHe pazmepa Ha ITB

- TIpU ONpeJIeIsiHE Ha Harpaau

Hacrosimure mpaBwia Bam3at B cwia ot 01.12.2011 r. cec 3amoBex Ne PJI-07-
186/30.11.2011 r. na ampekropa Ha COVY ,,CB.Knmment OXpHuIcKu” U ca BAIMIHU A0 OTMSHATA
UM.

AxTyanu3zanus Ha HacTOSIIIUTE MpaBUia € yTBbpJeHa cbe 3amoBen Ne PJI-07-132 / 28.10.2013r.
Ha JJUPEKTOpa HA YUHUIIHIIETO.
AxTyanu3anus Ha HaCTOSALIMTE paBuiIa € yTBbpAeHa cbe 3anoseq NePJ1-09-1109/23.03.2017 r.




